
 

MSND 2023.09.28  Page 1 of 8 

The U.S. District Court for the Northern District of Mississippi is a NextGen CM/
ECF court. In order to request admission to practice, you must have an up-
graded individual PACER account. Once you have a PACER Account, follow the 
steps below.  

.  

Click Log in to … at the very top of the page  

  

  

1 

2 

3 

Navigate to www.pacer.gov  

Then click Manage PACER Account  

Login with your individual PACER account username and password 

Attorney Admissions Instructions  

UNITED STATES DISTRICT COURT  
N o r th e r n  D i st r i c t  o f  M i s s i s s ip p i   

http://www.pacer.gov/
http://www.pacer.gov/
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.  

Select Attorney Admissions/E-File Registration 

  

  

4 

5 

6 

Click on the Maintenance tab 

Select U.S. District Courts as the Court Type and Mississippi Northern District 

Court as the Court. Click Next.    

NOTE: If you are an attorney who has previously appeared Pro Hac Vice or 
who has appeared as a Government Attorney, and you now want to apply 
for full admission, you will not see MSND as an option for admission in 
PACER because you have previously registered for electronic filing in this 
court. In this situation, please contact the court’s Attorney Admissions 
Clerks at (662) 234-1971 for further instructions.   

Attorney Admissions Instructions  
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.  

Complete all five sections of the required registration information:   

  

  

7 

8 

Select Attorney Admissions and E-File 

a. Check one or both boxes to indicate the federal or state 

courts to which you are admitted.   

b. Click on the +Add button to select and add the state and/or 

federal court(s) to which you are admitted.   

Attorney Admissions Instructions  
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.  

Sponsoring Attorney: 

  

  

8 Complete all five sections of the required registration information:  (Continued) 

Attorney Information: 

Enter the required information for the attorney sponsoring you.   

Enter your personal information and acknowledge the admission fee or request 
a waiver of fees.  

Attorney Admissions Instructions  
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.  

8 Complete all five sections of the required registration information:  (Continued) 

a. Click the Upload button, then +Browse to attach your Certificate of Good
Standing from the Mississippi Supreme Court or the Mississippi Bar. Your
certificate must be dated within 60 days of your applying for admission to
this court.

b. Click Done after file upload completes.

Attorney Admissions Instructions 

a. Click the Upload button, then +Browse to attach your Oath on Admission 
(https://www.msnd.uscourts.gov/forms/oath-admission). Please make sure 
your Oath is signed by your sponsoring attorney or your submission will be 
rejected.

b. Click Done after file upload completes.

Document Upload: 
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8 Complete all five sections of the required registration information:  (Continued) 

Additional Attorney Information Required by Court:  

Answer all questions and click Next.  

Attorney Admissions Instructions  

.  

9 Complete the personal information on the E-File Registration screen and 

click Next. Note that HTML is the preferred Email Format.  
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10 
Set default payment information if desired (not required). Click Next when 

finished. You can add a credit card or ACH payment method for each of the fol-

lowing fee types:   

• Autobill PACER fees  

• E-filing fees default  

• Admissions fees default  

      

To use the same account 

for multiple fee types, 

once account information 

is entered, click on the 

check box to designate 

the entered payment 

method to that account.   

Attorney Admissions Instructions  

.  

11 
Check the Acknowledgment of Policies and Procedures for Attorney Admis-

sions box and the two Attorney E-Filing Terms of Use acknowledgment boxes.  
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.  

  

  

12 Click Submit.  

The court will review and process your admission request and provide you with 

further instructions via email, including a link to pay the admission fee. Where 

the requirements for admission are met, chambers will contact you to schedule 

an appointment to be sworn in. Where the requirements are not met, the  

petitioner will be contacted with appropriate instructions. 

13 Congratulations. 

The clerk’s office will mail your admission certificate to you to the address 
listed on your Oath on Admission.  

Attorney Admissions Instructions  


